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WHAT? 

The professional portfolio is a 
powerful tool that honors personal 
and professional history and 
celebrates present 
accomplishments. It encourages 
one's hopes and dreams for 
professional advancement and tells 
the ongoing story of an advisor's 
efforts, abilities, achievements and 
contributions to education, the 
institution, and students.

WHY?

A portfolio highlights your 
performance and the 
reinforcement of priorities on your 
campus or within a specific 
department. It also reflects on 
personal and professional goal-
setting and emphasizes 
contribution of ideas and input 
implemented within the college 
within the last last 3 - 5 years.

1. Personal 

Information 
• Resume

• Advising Philosophy 

• Goals and Objectives

• Activity Log

• Advisee Demographics
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4. Accomplishments 

& Awards 
• Local 

• State 

• National 

• Title Changes

• Promotions

2. Leadership  
• Committees 
• Professional Development

• Publications

• Certifications

• Trainings 

• Service

3. Caseload 

Management 
• Data Analysis

• Outreach Initiatives 

• Caseload Overview 

5. Feedback 

& Evaluations 
• Professional Feedback

• Performance Reviews 

• Letters of 

Recommendation 

Knowing who your advisees are and 

using targeted outreach initiatives can 

be used to help clarify your future goals 

and objectives as an advisor. For 

example, being aware of your student 

demographics and their retention rates 

will help raise the question of how you 

can better serve your students. 

Instead of building an argument with 

evidence, the reflective essay relies on 

feelings, opinions, and hopes with emphasis 

on personal experience. 

1. Discuss the road you took to become an 

advisor and where you would like to be 

headed in the future

2. Analyze your experiences 

3. State what you learned overall 

4. Reflect as to whether or not the event or 

experience had a positive or negative 

impact 

5. In what ways did you grow? 

Advising Philosophy

Your advising philosophy is a reflection on how 

you approach advising. Knowing your approach 

provides a sense of clarity and focus you have 

with your students and in your own long-term 

career goals (Dyer, 2007). 

Your philosophy should also include: 

1. What advising means to you and why you are 

an advisor

2. How you use student development theories in 

advising 

3. How you will reach your goals 

4. One thing to also keep in mind when writing 

your advising philosophy is it should include 

the level of mastery to which you aspire:

o advising practitioner 

o emerging advising professional 

o academic advising professional 

o academic advising scholar 

Goals and Objectives

Must be concrete and measurable.

Goals can stem from following: 
1. Efforts to support your institution or department

2. Overcoming challenges

3. Personal growth / Professional development 

6. Reflective Essay 
• Include introduction, 

body paragraphs, and 

summary.

• Should be 500-800 words.
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